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1. OBIIIHUE ITOJIOKEHUSI

1. Hacrosmee Ilonoxenne pa3paGoTaHo B cOOTBeTCTBUM DeepanbHbIM 3aKOHOM 0T 6 Jlekabps
2011 N 402-®3 "0 6yxranrepCKOM yuaere" (¢ MU3MEHEHHSMHE ¥ IOTIOIHEHHAMH)

2. ByXFaJITepHH ‘IV T100 ((HHTGpKOHJ‘ICIDK)) (narnee — yupexaeHue) SBISETCS CAMOCTOITEIHHBIM
CTPYKTYPHBIM nonp%ﬂeneHHeM M IORYHHSCTCS HEOCPENCTBEHHO HUPEKTOPY YUPEKACHHUS.

3. Byxrantepus CO3ACTCS W TUKBUAUPYETCS IPHKA30M PYKOBOIUTENS YUPEIKICHHUS.

4. ByxranTepuio : BOSINIABNISET IVIABHEIA GyXranTep, HasHAYAEMBIH Ha HOIDKHOCTH IIPHUKa30M
PYKOBOJHTENS yIPEKICHHUS.

5. Corpyauuku OyXranTepuM HasHA4alOTCs M OCBOOOXKIAIOTCA OT 3aHHMAEMOM MOKHOCTH
IIPUKA30M PYKOBOJUTENS YUPEIKACHHUS.

6. Byxrantepus B cBoeif paGore pYKOBOACTBYeTCH JCHCTBYIOIMM 3aKOHOAATETHCTBOM
Poccuitckort  Qenepaiuy, TOCYTapCTBEHHBIMH CTAHAAPTAME, HOPMATHBHEIME JOKYMEHTAMH W
NPHKa3aMKu OUPEKTOpa YUPEKIACHMS, PACIIOPSKEHMAMH IJIABHOTO OyXranTepa, a TakkKe HACTOSIINM
ITomosxeHunem.

2. ®YHKIIUH.

1. Opranusanus GyXranTepcKoro yyeTa OCHOBHBIX (OHIOB, MaTepHANLHO-IPOU3BOACTBEHHBIX
3aIacoB, JACHEXHBIX CPEJICTB U APYTHX LIEHHOCTEH YUPEKIECHHUS.

2. OpraHusanys pacueToB C KOHTpareHTAMH IO XO3SHCTBEHHBIM IOTOBOpAaM, C GIOKETOM H
BHEOIOIDKETHEIME (OHAMMU.

3. Opranusanys pacyeToB €O CTYAGHTaMH [0 JOTOBOpAaM HA OKAa3aHHe IUIATHBIX
00pazoBaTeNnbHBIX YCIYT.

4. Hauncnenve w BbOIIATa 3apaGOTHOM ILIATHI, CBOEBPEMEHHOE IIPOBENCHHE pacueToB ¢
paboTHUKAMUYUPEKICHHUS.

5. ObecrnieyeHue CTPOroro COGMONEHMs KacCOBOM M DacyeTHOM MMCIMINIMHEL, DPACXOXOBAHUS
TIOJIy4CHHBIX B yUPEXK/ICHUAX GaHKOB (KPEAUTHBIX OPraHM3aIMAX) CPEACTB 110 Ha3HAUCHHUIO.

6. OcylecTBleHre TpPeABAPUTENHHOTO KOHTPOSL 38 CBOEBPEMEHHBIM M  IIPABHJIBHEIM
othopMITEHHEM JTOKYMEHTOR H 3aKOHHOCTBIO COBEPIIAEMEIX OTIEPALIHIL.

7. IlpEMeHeHre YTBEPKICHHBIX B YCTAHOBICHHOM IOPSIKE THIIOBBIX YHH(HIIPOBAHHBIX bopm
NEPBHYHOH YIETHOH HOKYMEHTAIMH, CTPOroe COOMIOAeH e IOPsIKa 0QOPMIIEHHS JOKYMEHTOB.

8. Obecrieuenne CBOEBPEMEHHOTO M IIPABUIBHOTO OTPAKEHHUS Ha CUETaX GYXTalTepcKoro yuera u
B OTYETHOCTH XO3SAMCTBEHHBIX ONEPAIIAii.

9. Opranuzaimus HaJOrOBOI'O y4eTa JOXO0B, PACX0J0B, UMYILECTBA ¥ HHBIX 0GHEKTOB.

10. Cocrapienne u ompejeNleHHe B YCTAHOBICHHbBIE CPOKH OyXTamTepCKON CTaTHCTHYECKOi:
OTYETHOCTH, OTYETHOCTH B IOCYJapCTBEHHBIC W COI[HANBbHBIE BHEOIOIDKETHEIE Q)OHJILI HaJIOTOBBIX
JieKapalyi U MOSICHEHUH K HUM.

11. Ilpuaatne mep K NpPEeNyNPEeXIEHHIO HELOCTAad,  DACTpaT M APYTHX HapymleHHH u
3710yII0TpeGIeHHH.

12. IlpoBeseHue HMHCTPYKTaXa MaTepHaNbHO OTBETCTBEHHBIX JMI[ MO BOHPOCAM Y4eTa M
COXPAaHHOCTH L[EHHOCTEH, HaXOMIIIMXCS Ha UX OTBETCTBEHHOM XPaHEHHMH.

13. OcymecTBieHne KOHTPONS Hal CBOEBPEMEHHBIM IIPOBEICHHEM M YYACTHE B TPOBEACHHM
MHBEHTApU3allMd aKTOB U O0s3aTeNbCTB KOJUIEHKA, CBOEBPEMEHHOE M IPABHILHOE OTPaKEHUE
PEe3yJIbTaTOB HHBEHTAPU3AIMK B OYXTalITEPCKOM YUETe.

14. Cocrasnenme u coriacoBaHue ¢ JUPEKTOPOM YUPEXKIEHHS TUIAHOBBIX KANbKYILSILUH, CMET,
pPacxonoB U pacyeToOB K HUM.

15. CocraBnenne OTIETHBIX KAIBKyIALMH ceGeCTOMMOCTH IPOAYKIMH (paBoT, yciyr).

16. Vwuactne B nposeseHuu aHamH3a (PHHAHCOBO-XO3SHCTBEHHON AEATENBHOCTH YUPEKNCHHUS C
UEJIbIO BBIABICHHUA BHYTPUXO3SHCTBEHHBIX DPE3€PBOB, JIMKBHIAIMH HOTEPH ¥ HEMPOM3BOMHTENLHBIX
pacxoJIoB.

17. OcymecTBieHHe MEpONPUATHH IO MOBBIIEHUIO YPOBHS aMOPTH3AUHMH  YYETHO-
BBEIYHCIIMTENEHBIX paboT.



18. CHcTeMaTH3HPOBaHHEIA y4YeT NONOXKCHHMIH, HHCTPYKUMH, OPYTHX HOPMATHBHEIX 4KTOB IIO
BOTIPOCAaM y4PEXKICHUS U BeJIleHUH ee OyxXraaTepcKoro U HaJIOrOBOTO YYETa.

19. OGecneuenue XpaneHHs GyXranTepckux JOKYMEHTOB, PETHCTPOB y4eTa, HHBIX JOKYMEHTOB,
CBA3AHHBIX C NEATENBHOCTBIO OyXranTepckol cirykObl H 6yXranTepckoro apxuea.

3. IIPABA 1 OBSI3AHHOCTHM.

1. TpeGoBaTb OT MONpa3/ENEHHS YUPEKACHHS NPEICTABNEHA MATEPHANOB (ILIAHOB, OTYETOB,
COpaBOK M T. IL), HEOOXOIMMBIX [UI1 OCYLIECTBEHHS pabOTHL, BXONSAMEH B KOMIIETEHIIHIO
OyXranarepckoit ciyx0bI.

2. He mpuHuMars K MCTONHEHHIO M OQOPMICHHIO [OKYMEHTHl IO OIepALisM, KOTOpBIE
HApyIIAIOT NEHCTBYIOIEe 3aKOHONATENBCTBO ¥ YCTAHOBICHHBIH MOPSIOK MpHeMa, ONPHXOLOBAHHS,
XPaHCHHS ¥ PaCXOAOBAHUS NECHEKHEIX CPEIICTB, 000DPYI0BAHMUS, MATEPHAIBHBIX U APYTUX IIEHHOCTEH,

3. IlpencTaBisTe JUPEKTOPY YYPEXNCHHS INPEMIONKEHHS O HAIOKEHUH JUCUMIUIAHAPHBIX
B3BICKAHHUH Ha JIMI, TONYCTHBIIAX HENOOPOKAdeCTBEHHOE O(OPMIIEHRE H COCTABICHHE NOKYMEHTOB,
HECBOCBPEMEHHYIO Hepe/iady UX U OTPAXKEHHS Ha CUeTaX OyXralTepCKoro y4eTa H B OTYETHOCTH, a
TaK e 3a HeJOCTOBEPHOCTD CONEPIKAIIIXCS JOKYMEHTOB JAHHBIX.

4. OcyIuecTBIATE CBA3h C OPYTHMH 0Opa3’oBaTENbHEIMH YUPEXKICHHUSIMH U rOCYOapCTBEeHHBIMHU
OpraHamy IO BOIIPOCaM, BXOASAIIIM B KOMIICTCHIIMIO OyXTajITEPHH.

5. TpeGoBaTs 00s3aTeNBHOTO HCIONHEHHS BCEMH IOJPA3NENeHUAMH YUpEeXISHWS YKa3aHuit
OyXranTepus B Ipeenax MOIHOMOYHH, TPeyCMOTPEHHBIX HACTOALIMAM MOMOKEHIEM.

4. OTBETCTBEHHOCTHbS.

1. BCro MONHOTY OTBETCTBEHHOCTH 3a KAYECTBO M CBOEBPEMEHHOCTH BBIIONHEHHS BO3JIOKEHHbIX
HacToAmuM IlonoxeHueMm Ha Oyxrairepckyio ciyx0y 3amad M (QyHKIHI HeceT [JIaBHBI Oyxranrep
KOJUIEKA.

2. CTemeHp  OTBETCTBEHHOCTH  OPYrHX  paGOTHMKOB  OyXranTepuu YCTaHABIUBAETCS
AOJDKHOCTHBEIMM ~ MHCTPYKIHSIMH. [JIaBHBI OyXrantep yCTaHAaBIUBAeT CIyKeGHBIE OOS3aHHOCTH
pabOTHHKOB GyXTalTepHH B JIOIDKHOCTHEIX HHCTPYKIHAX, YTBEPIKIAEMBIX JHPEKTOPOM YUPEXKICHHUS TI0
IPEeCTAaBICHUIO TIaBHOTO GyXranrepa.

5. BBAUMOOTHOIUEHME, CJYXEBHBIE CBSI3M.

Ionpasnenenus u byxranrepckasn ciayx6a Byxrasarepckasn ciayx6a

MOJIYHACT JOKYMEHTbDI BbIJACT JOKYMCEHTHI

B3anmooTHOMmEHUS €O CTPYKTYPHBIMH NOAPA3AETCHUIMHE YIpeKIeHUS

Kaaposas cnyx6a ITprkass! mo xaapam. bnaHku TPYIOBBIX KHUXKEK H

Tabenn y4era pabouero BpeMeH: | BKJIAIBIIICH K HUM.
COTPYZIHUKOB.

OT9eTHI 10 PacX0IOBAHHIO
OJIaHKOB TPYAOBEIX KHHJKEK U
BKJIAJBIIEH K HUM.

AMHHHCTPATHBHO- Xo3saiCTBEHHEIE OTOBOPEI, CaeneHns o HOpMax pacxoja
X03fHCTBEHHBI 0THEN CMETBI, aKTHI ¥ APYTHE MaTEPHAIBl | ICHEXHBIX CPECTB, MATEPHAIOB.
II0 BOIIPOCaM BBITIOJTHEHH CaenieHns 0 3aTparax 110 BHAAM
JOTOBOPHEIX 00s3aTeNnbeTB. Cuera | JeATENBHOCTH U OTIETbHBIX
Ha IpHOOPETECHHE TOBAPHO- JIOTOBOpax.
MaTEepPHANBHBIX IIEHHOCTEH . Crenenus o6 omnare C4eTOB,

ABaHCOBBIE OTYETHI COTPYIHHKOB. JNeOUTOPOB U KPEeAUTOPOB.
YKazaHus 1o BOIpocam
O0(OPMIICHHS U TIPEACTABIICHAS
JJI yYETOB JOKYMEHTOB U
CBEICHUI,




Cexperapuar

Komnu npukasos u
pacmopshHKEeHUH UpeKTopa 110
OCHOBHOH JIeSTENHEHOCTH, 10
CTYICHTaM.

IIpoexTr! mpukaszos u
pacropsHKeHui 10 BonpocaM
(bHUHAHCOBO# NeATENbHOCTH.
CBoxH, CIIpaBKH, CBEIEHHUS 10
3aIpocaM pYKOBOZACTBA.

Bubauoreka

Koppecnonnennus B anpec
Oyxranrepuu

Otuyers! 0 pesynpTaTax
(puHAHCOBO-X 035 CTBEHHO
JESTENBHOCTH.

BsaumooTHOmeHNE ¢ ApyruMu opr

AHHU3aMaAMHN

Banx

Brimucky mo cueram u
HpUJIAraeMbIe K HUM JOKYMEHTEL.
IIuceMeHHbIE pasbsICHEHMS TIO
BOIIpOCaM B3aHMOIEHCTBHA C
Oa”KOM.

PacueTHO-nNaTeXHBIE 6AHKOBCKHE
JOKYMEHTEI.

Yeky Ha OIyYeHHE AEHEXKHEIX
CpenCcTB U 00BIBIEHUE HA B3HOC
HATMYHBIMH.

Caezienns 1o Bonpocam paboTsl ¢
OEHEXXHOH HaIHYHOCTBIO.

Focy}lapCTBeHHO-HaJIOFOBaH
HHCICKIINA

AKTBI JOKyMEHTHI II0 BOIIPOCaM
[IPaBUJILHOCTH UCUUCIIEHUAS U
HaJIOTOB B GIOKET.
ITnceMeHHOE pasbiICHEHHE o
HaJIOT000I0KEHHIO.

ITpuxassl, JOKyMEHTHI, 1
BBICHEHHE, HEOOXOMMEIE IS
IPaBUIBHOTO UCUKMCIIEHUS]
HaJIOTOB.

PacueTs! o Hajoram (HanoroBble
JeKJIapaliyn).

Byxranrepckas orueTHOCTS.

6. OPTAHU3AIIUA PABOTEL

1. Byxranrepckas cnyxGa paboTaeT B COOTBETCTBHH C IpaBUJIaMH BHYTPEHHETO TPYAOBOTO

pacmopsiKa yupexIeHHs.

2. PeBusns mesATeNBHOCTH GyXTanTepeKoif  CIryyKObI OCYILECTBIIIETCA E€XETOMHO IyTeM
IPOBEJICHUS BHYTPEHHUX ayJUTOPCKHUX IIPOBEPOK
3. Peopranusanus u NMKBHAALUS OyXranTepckoif ciryKGsl IIPOBOZIUTCS HA OCHOBAaHHHU NPHKA3a

JUPEKTOpA YUPEXKIECHHUS.




