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1. OBIIIME ITOJIOKEHWS.

1. Hoxymentsr AHO 1O «MuTepromtemx» (nanee — KOJIEMK), MMEIOIKe UCTOpUYECKOoe,
KyJIBTYpHOE, HaydHOE, COLMANbHOE, SKOHOMUYECKOE 3HAYEHHME COCTABIAIOT I'OCYIapCTBEHHYIO
yacte ApxusHoro (orzma Poccuiickoit @epeparyy, SBISIOTCA COOCTBEHHOCTBIO I'OCYIapCTBa U
[IOJIEXAT IOCTOSHHOMY XpaHEeHHIO B MOCKOBCKOM I'OCY1apCTBEHHOM IOPOJCKOM apXHUBE.

Jlo mepemaunm Ha TOCYHApCTBEHHOE XpAHEHHME 3TH NOKYMEHTHI BPEMEHHO, B IIpeJenax,
yCTaHOBIIEHHBIX ['ocymapcTBeHHOM apxuBHOH ciiyk60# Poccuiickoit Denepanun, XpaHarcs B
KOJUIEIDKE.

2. ApxuB Kojuleka oOecreunBaeT COXPaHHOCTb, Y4YeT, OTOOp, YyNOpAAO4YeHHE H
UCIIONB30BaHMe JOKYMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanuu, obpasyrommuxcs B
JIEATENBHOCTH KOJUIEMKa, a TakXkKe B COOTBETCTBHM C IIpaBHJIaMM, YCTaHaBIMBaeMBIMH
TocynapcTBeHHOM apxuBHO# ciyxOoi, obOecredMBaeT CBOEBPEMEHHYIO MEpelady ITHX
JIOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE.

Bce paboTel, CBA3aHHBIE C ITOATOTOBKOH, TPaHCIOPTHPOBKOH M Iepenadyedl apXHMBHBIX
JIOKYMEHTOB, IIPOU3BOISITCS CHJIAMHU U 32 CUET KOJUIEIKa.

3. Apx¥B KOJIJIe[Ka BXOIUT B COCTaB OOMIEro OTAeNa KOJIeKa.

3a yrpaTy ¥ mopuyy JokymeHToB ApxuBHoro ¢onaa Poccuiickoit denepanuu apxuBapuyc
oflero otTgena KoJIeMka HeCeT OTBETCTBEHHOCTh B COOTBETCTBHH C AEHCTBYIOLIMM
3aKOHOATETHCTBOM.

PykoBOACTBO  KoJulemka  oOecIeyuBaeT  apXHMB  HEOOXOAMMBIM  IIOMEIICHMEM,
o0opyIOBaHNEM U KaZpaMH.

4. B cBoeit paboTe apxuB KOJIEIKa PyKOBOIACTBYETCS 3aKOHOIATENBCTBOM Poccuiickoi
Qenepaiyy, 3aKOHOAATENBHBIMM aKTaMH II0 apXWBHOMY Jely, IpHKa3aMM, YyKa3aHHAMH
BBILIECTOSIMX OpraHM3aIMii, JUPEeKTOpa KONIEIXKa, IpaBHIaMH M JPYTUMH HOPMATHBHO-
MeTOOMYECKMMHU JoKkyMenTamMu Komwurera no aenam apxuBoB npu Ilpasutenscrse Poccuiickon
Denepanu, ciayx00# JTOKyMEHTHPOBAHHUS yIpaBlIeHHs KOJUIEHKEM 1 HACTOSAIINM HON0XKEHHUEM.

5. ApxuB KojUie[ka paboTaeT [O IJJaHaM, YTBEPKAECHHBIMH IUPEKTOPOM KOJUIEIKA H
OTYMTHIBAETCS MEPeR HUM O CBoel pabore.

6. KouTponp 3a AEATENFHOCTHIO apXuBa KOJUIEIXKAa OCYLIECTBISETCS JUPEKTOPOM H
IpeacenaTeneM MOCTOSIHHO AEHCTBYIONIEH SKCIIEPTHOM KOMHCCHH.

OpraHu3allMOHHO-METOIUUECKOE  PYKOBOACTBO  JEATENBHOCTBIO  apXuMBa  KOJUIEKa
ocymiecTBnseT MOCKOBCKUHM IOCy1apCTBEHHBIN T'OPOJICKON apXHB.

2. COCTAB JOKYMEHTOB APXMBA.

B apxuB moctynaor:

1. 3akoHYeHHBIE HAEJONPOU3BOACTBOM KOJUIEIKA IOKYMEHTEI IIOCTOSHHOIO XpaHEHMS,
oOpasoBaBiipecs B JEATENBHOCTH CTIPYKTYPHBIX MOJApa3eleHui, NOKYMEHTHl BPEMEHHOIO
(cBemre 10 net) cpoka xpaHeHHs, HeOOXOMUMBIE B IIPAKTHYECKOH AEATENbHOCTH, JOKYMEHTHI 110
JMYHOMY COCTaBY.

2. JIoOKyMEeHTBHl NOCTOSHHOTO XpaHEHHS M II0 JIMYHOMY COCTaBy JIMKBHAMPYEMBIX
YUpEXKAECHHUH, HENOCPEICTBEHHO IOAUYNHEHHBIX KOJLIEIKY.

3. JIuynsle poHIB! BeAYIINX paOOTHUKOB KOJUIEIKA.

4. HayuHo-cnpaBOYHBIH anmapaT K JOKyMEHTaM apXuBa.

3.3AJJAYM 1 @YHKIIUU APXHBA.

1. OcHOBHBIMM 33/1a4aMU apXHBa SBISIOTCA:
- KommnexroBanme IJOKYMEHTaMM, COCTaB KOTOPBIX HIPEAYCMOTpPEH pasfenoM 2
HACTOSILETO IOJ0XKEHUS.
- Vuer, ofecrnedueHre COXpaHHOCTH, CO37JaHHE HAay4HO-CIIPAaBOUYHOTO Aallapara,
HCIIOJIL30BaHHE TOKYMEHTOB, XPAHSIILIMXCS B apXHBE.



- IlogroToBka m cBOeBpeMeHHas mepefadya JOKYMEHTOB ApPXHBHOIO donma Poccumiickoit
OQezepanuu Ha rOCYNApCTBEHHOE XpaHEHHE C COGNIONEHHeM TpeGOBaHHiL, yCTaHaBJIMBaEMbIX
rOCyAapCTBEHHOM apXMBHOM ciyx60it Poccuiickoit ®enepanun.

- Ocywectpienne KOHTpoNns 3a (OpMHUpOBaHHEM U O(GOPMICHHEM el B JIEJIONIPOU3BOJICTBE
KOJUIEIKa.

2. B COOTBETCTBHH C BO3JOXKEHHEIMH Ha HETO 33[a4aMM apXMB OCYILECTBIISET clenyIomue
byHKIHH:

-IIpuHuMaeT He oO3AHEe YeM Yepes 2 rojia HOCie 3aBEPIICHS JICTIONPON3BOACTBOM, YUYUTHIBAET
U XpaHUT JOKYMEHTEI CTPYKTYPHBIX IMOJpasAeNeHuii KoJulenxka, 06paboTaHHbIE B COOTBETCTBUH C
TpeOOBaHUAMH, YCTAHOBICHHBIMH ['OCYNapCTBEHHOM — apXHUBHOM ciyx6oii  Poccmiickoit
Oenepanny.
-CornacoBsiBaeT ¢ MOCKOBCKHM  TOCYJApCTBEHHBIM — TOPOLCKHM apxuBOM rpaduku
NPE/CTAB/ICHUs ONMCEH Ha PACCMOTPEHHE SKCIEPTHO-TIPOBEPOYHOM KOMHCCHH M Ilepeiadi
JOKyMeHTOB ApXHBHOTO ¢oHna Poccutickoit denepanun Ha rocy1apcTBEHHOE XpaHEHHE.
-CocraBnsser M IpeACTaBIsIeT HEe MO3NHEE 4YeM dYepe3 2 TIoja IOCIe 3aBEpIICHUS
ACNOMPOU3BOACTBOM TOJOBBIE Da3JieNBl OMHCEH €N IIOCTOSHHOTO CPOKA XPaHEHHS M IO
JAYHOMY COCTaBy Ha pPAacCMOTPEHHE IIOCTOAHHO JEHCTBYIOIIEH OSKCIIEPTHOH KOMHCCHH
MockoBckoro rocyapcTBEHHOr0 ropoICKOro apXHaa.
-OcCyIecTBISET yUeT  06eCceunBaeT HOMHYIO COXPAHHOCTh PHHATHIX Ha XPAHEHHE [el.
-Co3naer, BBINONHAET M COBEPIICHCTBYET HAayYHO-CIIPABOYHBIA Aammapar K XpaHsAmuMcs B
apXWBe JeNaM H JOKYMEHTaM, 0GEeCIeYHMBAET €ro MPEeEeMCTBEHHOCTh C HAyYHO-CIPABOYHBIM
armnapatoM MOCKOBCKOI0 IOCyfapCTBEHHOTO TOPOICKOr0 apXHBa.

3. OpraHuzyeT HCHONB30BaHUE JOKYMEHTOB:

- HHQOPMHpYET IUpeKTopa M PabOTHUKOB KOJIEIKA O COCTABE M COJIEPXKaHUU JIOKYMEHTOB
apXuBa;

- BBIOACT B yCTAHOBJICHHOM IIOPSAIKE Jeid, NOKYMEHTBl MIH KONHHM JOKYMEHTOB B IEJAX
CIIye0HOT0 ¥ HayYHOTO MCIIONE30BaHHS, IS paGoTHl B IOMEIIEHHAX apXHBa,

- HCIIOJIHAET 3aIPOCHl OpraHU3alUi U 3asABJIEHUH IpaxJaH 00 yCTaHOBJIEHHH TPYAOBOTO CTaXa U
ApyruM BOIIPOCaM COLMAIBbHO-CIPABOYHOIO XapakTepa, B YCTAHOBIEHHOM IIOPSAAKE BBINAET
KOIIMH JJOKYMEHTOB M apXUBHBIC CIIPaBKU;

- BEJICT Y4eT UCIIOJIb30BaHMs JOKYMEHTOB, XPAHAIIUXCS B ApPXUBE,

4. IlpoBomMT 3KCIEpTH3y NEHHOCTH JOKYMEHTOB, XPAHSIINXCA B apXHUBe, y4acTByeT B
paboTe SKCIEPTHOM KOMUCCHH KOJIEHKA.

5. OxasplBaeT METOAMYECKYIO IOMOWIb CIyKGe [eNONPOM3BOACTBA B COCTABICHHH
HOMEHKJIATypbl JIET KOJUIEZXa, KOHTPOJNMpPYET IIPAaBHIBHOCTH (OPMHUPOBAHHSA U
ocopMIIEHHS €N B HENONPOU3BOJCTBE, @ TAKXKe IIOATOTOBKY JeN K Iepeaye B apxuB
KOJUIEIKA.

6. VdacTByeT B HpOBENEHMM MEPONPHATUI IO YOBHINIEHHIO KBATHMDUKALHUE paboTHHKOB
apXMBa M CIy>XOBI IeJIONPOU3BOICTBA KOJIIEIKA.

7. ExeromHo npezactasnser B MOCKOBCKHI roOCyAapCTBEHHEIH TOPOACKOM apXUB CBEAECHHS O
cocTaBe ¥ 00beMe JOKYMEHTOB II0 YCTaHOBIEHHOH ¢opMme.

8. TlogroraBnuBaeT W B YCTaHOBIECHHOM IIOpsAKE HEpeNaeT Ha XpaHeHHe B MoCKOBCKwi
TOCYJapCTBEHHBI!l TOPOACKOH apXHB JOKYMEHTHI ApxuBHOro ¢onma Poccuiickoit
Denepanuy.

4. IIPABA APXHNBA

1. Jyist BEITIOJIHEHHST BO3JIOMKEHHBIX 3aa4 U (JYHKIMA apXUB UMEET IIPaBo:
—KoHTpoMmpoBaTh BHINOIHEHNE yCTaHOBICHHBIX IIPABAJI pabOTEHI ¢ JOKYMEHTAMH B
CTPYKTYPHBIX HOJApa3AeIEHUIX KOJIIeIKa. ‘
—3anpamuBaTe OT  CIPYKTYPHBIX IOApasfeleHHil  KOIUIeIXa CBELCHHS,
HeoOXomuMBle ISt paboTHI ¢ yueToM OGECIIEUeHH s BBIIONHEHHUS BCEX BO3IOXKEHHBIX Ha
apXuB 3a1a4 ¥ QyHKIHA.






